
Do It Yourself 

Newsletter 
 

 
You will be creating a one page newsletter on a topic of your choice. It can be real or fake, serious or 
funny as long as it follows the requirements below.  
 

MINIMUM REQUIREMENTS:  
 at least one full page 

 Nameplate section with: 
o creative title (NOT “Newsletter”) 
o date 
o subtitle or issue # (optional) 
o border 

 2-4 columns (your choice) 

 at least 1 headline (no larger than 18pt font) 

 1 “pull quote”  

 1 drop cap 

 1 to 2 pictures (no more than 2 pictures and no bigger than 1.5"x1.5”) 

 nameplate section should not come below 2” on the page 

 the body text should be no larger than 12pt  

 a footer with your name in the bottom right corner of the page 
 
**Save the newsletter as DIY Newsletter and turn it in on the P2P website.  

 

 

Parts of a Newsletter 
 
 

1. Nameplate  
The banner on the front of a newsletter that identifies the publication is its nameplate. The 
nameplate usually contains the name of the newsletter, possibly graphics or a logo, and perhaps a 
subtitle, motto, and publication information including Volume and Issue or Date. 
 

2. Headlines and Subheads 
After the nameplate, the headline identifying each article in a newsletter is the most prominent text 
element. Subheads appear within the body of articles to divide the article into smaller sections.  
Create a Headline Hierarchy: 
Size helps establish importance. When using multiple sizes of headlines, create an obvious hierarchy 
with size. Make sure there is a distinct difference between each headline or subhead level. As an 
alternative to size only, create contrast with both size and fonts by using different fonts within the 
same font family, such as bold for the main headlines and condensed for the secondary headlines. 
 

3. Body 



The body of the newsletter is the bulk of the text excluding the text elements. It’s the articles that 
make up the newsletter content. 

 

4. Pull-Quotes 
Used to attract attention, especially in long articles, a pull quote is a small selection of text “pulled 
out and quoted” in a larger typeface. A pull-quote may be framed by rules, placed within the article, 
span multiple columns, or be placed in an empty column near the article. Pull-quotes provide a 
teaser that entices the reader into the story.  

a. Choose appropriate snippets for pull-quotes. 
b. Keep pull-quotes brief and to the point. 
c. Make pull-quotes stand apart from accompanying text. 

 

5. Drop Caps/ Borders/Photos / Illustrations 
A newsletter’s layout may contain drop caps or borders to add design elements to it. Photographs, 
drawings, charts, graphs, or clip art may provide information and/or add to a newsletter’s design.  

 
 

EXAMPLES  





 


